PRATIK TAILOR

Mobile: +91 9909985708
E-Mail: tailorpratik85@gmail.com, pratiktailor85@yahoo.co.in

To be a part of an organization where I can utilize my potentials by taking new and challenging assignments for total development. I would like to seek a position where I can utilize my abilities with an intention to make the company profit oriented and uplift the same in the direction of professional growth.
EXECUTIVE SUMMARY 

· Total 2 years of experience.

· Almost 15 months of rich experience in Planning, Project Management, Manpower Management, MIS and Documentation.
· Presently working with Bharuch Enviro Infrastructure Ltd., Ankleshwar Executive Assistant to Managing Director.
· A strategic planner with competency in devising significant solutions, and implementing environment management systems for maintaining sound environmental and safety conditions.
· Strong organizational abilities with adeptness in analyzing data, preparing MIS report, product and service pricing, data compilation and verification, etc.

DOMAIN SKILLS

- MIS Analysis & Reporting
   - Budgeting / Forecasting
       - Advisory
- Project Coordination

   - Documentation

       - Problem Solving
   
- Trend Analysis

   - Data Mining
      

       - Follow-Up
- Data Compilation / Verification - Balance sheet and P&L Finalization 
CAREER RECITAL

Bharuch Enviro Infrastructure Ltd., Ankleshwar


since Feb’10
Executive Assistant to Managing Director

Key Deliverables:

· Checking production and maintenance data regularly in order to keep a record on plant performance and search for various scope of improvement.
· Undertaking feasibility studies; fabricating Financial Feasibility documents and advising as and when required.
· Preparing monthly MIS Reports, quarterly Performance Analysis Reports and reviewing the documents quarterly.
· Coordinating with internal / external departments in order to complete the project as per organizational norms.
Key Highlights:
· Significantly contributed in redesigning and updating the MIS Reporting Method reflecting high operational accuracy of the Unit and its financial impact. This helped in resolving various internal issues of plant efficiency and accountancy. It became as a reliable basis for operations planning and in providing projections for the near future.
· Major Software Tools Used: Tally, MS- Excel, Word, Power Point.

IFFCO- TOKIO General Insurance Co. Ltd.


          
     Jun’09 – Feb’10
Marketing Executive
Key Deliverables:

· Direct Marketing and Sales of different General Insurance Product at Ankleshwar and around areas.
‘
Key Highlights:
· Successfully established relation with existing and new clients.
· Maintaining close coordination with IFFCO-TOKIO office HUB at Surat and frequently with them to resolve service related issues & to identify opportunities for improvement

· Initiating and sustaining efforts for bettering Customer Satisfaction scores through regular relationship calls

· Coordination the Senior Management in day-to-day work.
· Played a major role in increasing revenue of the company by Rs. 1-2 Lakhs per month. 
· Major Software Tools Used: Siebel CRM.

SCHOLASTICS

· MBA (Finance) from Department of Business & Industrial Management, South Gujarat University, Surat in 2009 with 60% marks.
· B.Com. (Accounting & Financial Management) from Maharaja Sayajirao University, Baroda in 2005 with 55% marks.

· 12th from Maharaja Rajendrasinhji Vidhyalaya, Rajpipala, (GSEB) in 2002 with 66% marks.

· 10th from Shree Swaminarayana High School, Kevadia Colony, (GSEB) in 2000 with 76% marks.

IT Skills: Well versed with XP, MS-Office, MS-PowerPoint, MS- Excel.
SEMINARS ATTENDED

· Attended seminars at South Gujarat Chamber of Commerce, Surat on GENEXT for College student.

SUMMER PROJECT
Organisation
:
Oil & Natural Gas Corporation of India, Ankleshwar.
Duration
:
8 Weeks
Key Learning
:
General Training and Financial Performance Analysis of ONGC.
WINTER PROJECT
Subject

: Factors Influencing while Investment in Tax Saving Schemes.
Key Learning
: Study the Investors view while they invest in different tax saving schemes.
PERSONAL DOSSIER

Date of Birth
: 30th May 1985
Address
: A-2/38, Dev Narayan Society, Nr.Vadiya, Rajpipala-393145, Gujarat
Languages 
: Gujarati, Hindi & English.
Marital status
: Single.
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