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Professional Overview
A result oriented professional with around six years of experience in the areas of Accounts & Finance, and Auditing & Taxation. Currently associated with Elba Incorporation India as Account Executives. Proficient in handling a wide spectrum of activities encompassing finalization of accounts. A keen analyst with exceptional negotiation and relationship management skills and abilities. 

JOB PROFILE
· Audit: - Taking care of Audit department. 

i.e. BRS Statement, Balance confirmation of debtors & Creditors, Ledger Scrutiny, Loan taken, Loan given, TDS deduction, Govt. dues etc.

· Income Tax: - Computing the income of assesses, any Investment done by the assesses (i.e. LIC, PF, PPF, Hsg. loan repayment, etc.), advance payment by the assesses, TDS deducted of assesses. Filing of returns of income tax.

· Sales Tax: - Computing the Tax liability referring the sales & purchases, set-off calculation.

· Service Tax: - Computing the Tax liability referring the taken & given of services, set-off calculation.

· Tax Deducted at Source: - Working of TDS calculation, Payment of TDS, Working and Filing of E-TDS.
· Day to Day Basic Key Responsibilities:-
· Handling Petty Cash, Bank Reconciliation.          
       
· Accounting Data Entry, Maintaining Sales & Purchases Records.
· Monthly Staff Salary Working.

         

· Independently maintaining books of accounts.

· Monthly Stock Statement, Bank reconciliation,

· Maintaining cash book, Assets updating,

· Party reconciliation, Finalization of accounts. 
· Preparation of Profit & Loss A/c and Balance sheet, 
· All works related to Accounting.

Professional Credentials

From April ’2010 to till date, Elba Incorporation India as Accounts Executive.

· Day to day accounting and Monthly information statement to Management

· Responsible for preparing bank reconciliation statements

· Day to day Accounting work by using Peachtree software.

·  Preparation of  Balance-sheet, Profit and Loss A/c 

From January ’2008 to March 2010, Electro coat Surface Coating Systems Pvt. Ltd. Pune as Accounts Executive

· Monthly provision entries for account closing involving Branch expenses provision, Employee related provision viz. Salary, performance & Bonus pay.

· Preparation of Set off for Vat & Service tax 

· Active participation in financial year closing, assistance in finalisation, coordinating & interacting with auditors for solving their queries. 
· Day to day Accounting work by using Tally 9

· Preparation of  Balance-sheet, Debtors & creditors reconciliation, Statement & follow-up for payment

From June ’2005 to Dec.2007, Murthy & Associates. C.A. as Tax consultant cum Accountant.

· Day to day accounting and Monthly information statement to Management

· Handling Income tax matters, payments of adv tax, Service Tax preparing tax returns.
· Responsible for preparing bank reconciliation statements

· Finalisation of accounts and coordinating with the tax auditors.

Educational Qualification

· Persuing MBA in Finance (ICFAI University)

· B.Com from Pune University.

· Diploma in Financial Accounting.

· M.S.Office from Maharashtra state Board.
Additional Skills

· Well versed with MS. Word, Excel. 

· Well versed with Tally  4.5,6.3,7.2,8.1&  9.0  and Peachtree software
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3.75 lakhs

Contact Person
· Contact Person
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Date:- 
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